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Employee:الموظفاسم Name:

Employeeالوظیفي:الرقم No. :

Job:الوظیفيالمسمى Title :

:Department:القسم

Hiring:التعینتاریخ Date:

Note|ملاحظات

Signature|التوقیعDate|التاریخ
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Note|ملاحظات

Name | Jobالاسم Title | Dateالوظیفيالمسمى | االتاریخ

:Signatureالتوقیع:
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الحقللعامل(المادة:نصالعمل:نظاممنالمائةبعدعشرالرابعةللمادةبالرجوع
عشرخمسةعلىولاتزیدأیامعشرةعنمدتھاتقللابأجرإجازةعلىالحصولفي

مدةطوالواحدةلمرةالحجفریضةلأداءوذلكالأضحى،عیدإجازةفیھابمایوماً
العاملیكونأنالاجازةھذةلاستحقاقویشترطقبل،منأداھاقدیكنلمإذاخدمتھ

العملولصاحبالأقل،علىمتصلتینسنتینالعملصاحبلدىالعملفيأمضىقد
)العمللمقتضیاتوفقاًسنویاًالإجازةھذةیمنحونالذینالعمالعددیحددأن

Referring to Article 141 of Saudi Labor Law: The text of the article:
(The worker has the right to take a paid leave of no less than ten
days and not more than fifteen days, including the Eid al-Adha
leave, in order to perform the pilgrimage for one time throughout
the period of his service if he is not It has been previously
performed, and in order to qualify for this leave, it is required that
the worker has worked for the employer for at least two
consecutive years, and the employer may determine the number
of workers who are granted this leave annually in accordance with
work requirements.

Date|التایخName|الإسمStatus|المعاملةحالة

Approved/الموافقةتمت☐

Rejected/مرفوضة☐

Human|البشریةالمواردمدیراعتماد Resources Manager Approval


